RULES AND POLICIES FOR CLUBHOUSE RENTAL

Telephone number: (205) 358-8047

Clubhouse Rental Hours: 9 a.m. to midnight

PURPOSE

The Weatherly Residential Association (“WRA”) Swim and Tennis Club (“STC”) Clubhouse is intended for social, cultural, educational and recreational programs. Members are encouraged to use the clubhouse facilities for family gatherings, celebrations and meetings. The facility is available on a reservation and fee basis.

AVAILABILITY

Facility reservations may be made up to six (6) months in advance of the activity.

The facility is rented on a first-come, first-served basis.

Only WRA resident members 21 years of age and older, and in good standing on their assessments, will be allowed to enter into a rental agreement with the WRA for the clubhouse.

All correspondence and communications will be sent to the individual listed on the agreement.

The member signing the agreement must be present at all times during the event/rental, including setup and cleanup and all deliveries/pick-ups. Additionally, the renter’s failure to comply with any of WRA’s regulations may result in the cancellation of the event with no fee reimbursement.

LIABILITY AND INSURANCE

The renting member must sign a copy of the WRA “Agreement and Release”

document and this will be kept on file at the clubhouse for one (1) year.

The member arranging and renting the facility is responsible for the actions and conduct of their guests. They are also responsible for any damages to the building and WRA property as a result of their activity. If damages occur, a damage fee may be assessed.

Children’s activities such as, birthday parties, graduation parties, and the

like, involving minors (under 18) must have a 1-to-10 adult-to-child ratio. WRA will require a list of adult chaperones

WRA’s management company reserves the right to full access during the event.

The use of STC property, facilities, equipment, and furnishings is for the exclusive use of the Association members and their guests. They are not to 

be used for any purpose that violates any city, county, or state laws or the WRA rules, policies and procedures.

Four-foot wide aisles between indoor tables and/or chair rows must be provided; no doorways can be obstructed; and fire code occupancy requirements must be in compliance. (The occupancy limit is 140 people)

Location of fire extinguisher: As you enter the buildings there are two hallways, left and right. The fire extinguisher is down the right hallway on the wall next to the kitchen area and before the men’s restroom.

To gain entrance into the building, the renter will be provided the current lock code that must be used to open the front door. Procedure: Pull the doorknob to you to make sure the door is firmly closed and enter the code that was provided. To lock the door, pull the doorknob again and press the button in the middle that has a picture of a lock on it. Please be advised that for security reasons, this code will be changed on a regular basis.

Use of amusement rentals or props (i.e. carnival games and rides, dance floors, stages, inflatable attractions, casino nights tables, etc.): Vendors must present to the Management Company a copy of their Certificate of Insurance for general liability in an amount of not less than one million dollars ($1,000,000) and when applicable, a Certificate of Workman’s Compensation (if operators will be on site) by the rental company.

The charging of money or fees at the door for entrance into the activity or functions is strictly prohibited.

Food and beverages can only be served, NOT SOLD.

If minors are found in the possession of alcoholic beverages, the activity will be terminated immediately.

WRA does not accept any legal responsibility for the loss, damage, or theft of

equipment or articles owned by the users and will not accept any responsibility for any act or incident arising from the use of its property or equipment by any organization or group.

WRA at its sole discretion may cancel/suspend the use of the facility by the group or individual if in non-compliance with the established policies and procedures is determined. WRA reserves the right to refuse members the privilege of renting the facility if the member’s previous rental history was disruptive, or the rules and policies were not followed as written.

All rental agreements must be completed as per instructions.

The STC Clubhouse rules and procedures are subject to change by the WRA Board at any time.

SPECIFIC RULES

If the WRA member renting the facility is bringing in equipment, it must be submitted and approved by the Management Company 30 days prior to the event.

Live entertainment, DJ’s and any amplified sound may be permitted for use inside the building, only after getting prior written approval from the Management Company. Noise must be maintained within acceptable levels at all times, as this facility is in the middle of a residential area. Sound levels must comply with the City of Alabaster sound ordinance.

Glassware shall only be used inside the Clubhouse and cannot be taken outside on the deck or into the parking lot. Glass containers including drinking glasses, bottles, jars, etc. are only allowed inside the facility.

A copy of the signed contract and clubhouse rules should be provided to any vendors, planners and anyone else associated with the event to insure they are familiar with rules and policies.

WRA’s management company is NOT authorized to sign for, or accept, any deliveries for the event. A person involved with the activity must accept all deliveries within their reserved rental time.

No recurring or long-term rental or assignment of the facility shall be made to any individual or organization, without the prior approval of the WRA Board.

WRA does not provide any storage for equipment or supplies. All rental equipment must be removed from the premises immediately following the event and all equipment/rentals cannot be dropped off prior to the event until the time agreed upon with the management company.

STC parking is on a first-come, first-served basis only. No reserving spaces.

Smoking and the use of tobacco products are prohibited in the Clubhouse or on the deck. 

Gum is not allowed in the clubhouse.

All props for decorations must be free standing. Nails, staples, tacks, etc. must not be used on the walls, ceiling, lights, fans, furniture or windows. Masking tape is allowed but no clear tape, as it will harm the paint. If paint is pulled when masking tape is removed, a damage fee may be assessed.

All materials must be flame retardant. No open flames are allowed (i.e., unshielded candles, tiki torches, pyrotechnics and the like.

Rice, birdseed, glitter, flower petals, confetti, smoke or bubble effects, airborne steamers and the like are prohibited, unless approved by the management company.

The WRA furnishings must remain inside the facility. They are not to be taken outdoors. The 10 ft. conference table is not to be moved from its current location. All other furnishings must be returned to their original position when the event has ended.

Setup and clean up is the responsibility of the WRA member renting the facility within their rental period. If the facility is not cleaned, is damaged, or you run over your rental time, it is at the discretion of the management company to charge a late fee and/or the renter will lose the security deposit.

The renter agrees to forfeit his security deposit if rules are not followed.

The renter agrees to perform duties as outlined in the “Cleanup Checklist” in order to insure return of the cleaning deposit.

Animals, other than guide dogs, are not permitted inside the WRA property.

Catering and service vehicles are not allowed to drive up to the building. All delivery vehicles must park in the parking lot.

RESERVATIONS, PAYMENT, AND CANCELLATIONS

FEES AND DEPOSITS:

The “Clubhouse Rental Agreement” and the “Agreement and Release” documents must be completed in full and accompanied by the rental fee, cleaning fee and a refundable security deposit at the time of the reservation. Personal checks, money orders, or cashier’s checks may be used for payment. Personal checks will not be accepted for any agreements written less than 15 days prior to the facility rental, unless other rentals have not been scheduled. The WRA member signing the

contract must pay all fees and deposits. No event can begin without full payment of the rental fees. WRA asks that, if possible, all fees and deposits are to be paid 15 days prior to the scheduled reservation date. Unused fee checks will either be available for pickup or they will be destroyed after the event provided all rental agreement requirements were met. The checks will be held for 7 days prior to destruction to give renter time to pick them up.

Rental Fees:

The Clubhouse may be used by residents free of charge for club meetings, summer activities for children such as book club or reading, movies, etc., Senior and social gatherings such as Bridge or Bunko groups, coffee socials, stretch classes, instructional classes, etc. . This free use policy is for WRA residents in good standing and is available Monday – Thursday from 9:00 AM  - 9:00 PM.

* Subject to availability.

The clubhouse may be rented by residents in good standing, for other activities where non-residents will be attending at a rate of $50.00 for four (4) hours or less. Each additional hour will be $25.00 per hour.
 
The Clubhouse is available for rental by non-residents at a rate of $150 for four (4) hours or less. Each additional hour will be $25.00 per hour.

Cleaning Fee

$75.00 refundable cleanup fee payment is required at the time of the rental. (The cleanup fee check will be returned or destroyed after the event has occurred, provided that all cleaning tasks were performed as outlined on the “Cleanup Checklist” as determined by the management company.)

Security Deposit

$250.00 refundable security deposit is required at the time of the rental. (The check for the security deposit will be returned or destroyed after the event has occurred, provided that the management company  determines that no rules have been broken, no damage or unreasonable cleaning or repair is required. It is possible that an

additional damage fee will be assessed if major problems are found. 

CANCELLATION POLICY:

Notice of cancellation of your reservation must be received not later than fourteen (10) days prior to your booking. Last minute cancellation of the facility rental may result in forfeiture of all or part of your rental check, if other rentals have been turned down because you had the facility reserved.

